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OcHOBHbIE TEPMHUHBI U OTPe/ieJIeHUs!

I.1. brokupoBaHue mMepcoOHANBHBIX JaHHBIX — BPEMEHHOE MpEKpalmieHue oOpaboTKH
MEPCOHANBHBIX JAHHBIX (32 HCKIIOUEHUEM CllydaeB, eciu o00paboTka HeoOxoauma st
YTOYHEHHMSI IEPCOHAIBbHBIX TaHHBIX).

1.2. OO0OpaboTka TmepCOHANBHBIX JaHHBIX — It00oe JeiicTBUe (omeparusi) WIu
COBOKYIHOCTh  JIEUCTBUH  (Omeparuii), COBEpIIaeMbIX C  HCIOJb30BAHHEM  CPEJICTB
ABTOMATH3AINH WK 0€3 MCIOIh30BAHMS TAaKUX CPEJICTB C MEPCOHATHHBIMU JAHHBIMH, BKIIIOUAs
cOop, 3amuch, CHCTEMAaTHU3aIMI0, HAKOTUICHHE, XpaHEeHHEe, YTOUHEeHHE (OOHOBJICHUE, U3MCHEHHE),
U3BIICUCHHE, WCIOJb30BaHUE, Tiepenaqdy (pacmpocTpaHEHUE, MPEeIOoCTaBIEHUE, TOCTYI),
o0e3nuunBaHue, OJIOKUPOBAHUE, yIAICHUE, YHUUYTOKEHUE MEPCOHATIBbHBIX TaHHBIX.

1.3. OCHOBHBIE TEXHUYECKHE CPEACTBA U CHUCTEMbl — TEXHMUYECKHUE CpPEICTBA H
CUCTEMBI, a TaK)K€ MX KOMMYHUKAIIUU, UCITIONb3yeMble Ui 00paOOTKHU, XpaHEHUsl U Mepenadu
MEPCOHATBHBIX JaHHBIX.

1.4. Oneparop — rocyAapCTBEHHBIM OpraH, MyHUIUNAIbHBI OpraH, HOpUIAYECKOE
Wi (HpU3ndecKoe JIMIo, CAMOCTOSTEIbHO HIIM COBMECTHO C JPYTMMH JHIIAMH OPTaHU3YIOIINE U
(my) OCyIIECTBISIONE 00pabOTKY MEPCOHANBHBIX MAHHBIX, a TAK)KE OMPEACISIONINE IeTH
00pabOTKH MEPCOHATBHBIX JTAHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, MOJICKAIUX 00paboTKe,
neicTBUS (omepalun), CoBepIIaeMble ¢ IePCOHATBHBIMU JAHHBIMU.

L.5. [lepconanpHble maHHBIE — Jr00as WH(OPMAIWS, OTHOCSIIAACS K MPSAMO WU
KOCBEHHO OTpEeIEHHOMY, WK ompeenseMomMy pu3ndeckomy Juiy (CyObeKTy mepcoHaTbHbIX
JTAHHBIX ).

1.6. IIpenocTaBieHre TEPCOHANBHBIX [JIAHHBIX — JEWCTBUA, HaNpaBJICHHbICE Ha
pPacKpbITHE EPCOHANBHBIX JAHHBIX OMPEIEIICHHOMY JIUIY WU OMPEACICHHOMY KPYTY JIHII.

1.7. Pacnpoctpanenue mnepcoOHaNbHBIX JaHHBIX — JICHUCTBHS, HAMpaBICHHbIE Ha
PacKpbITHE TIEPCOHABHBIX JAHHBIX HEOMPEEIICHHOMY KPYTY JHII.

1.8. YHUYTOKEHUE TEPCOHAIBHBIX JaHHBIX — JCHCTBUS, B PE3YJbTAT€ KOTOPBIX
CTAaHOBUTCS  HEBO3MOXKHBIM  BOCCTAHOBUTH  COJIEpXKaHHE TMEPCOHAIbHBIX  JaHHBIX B
WH(POPMAIIMOHHONW CHCTEME TMEpPCOHANBHBIX MJaHHBIX U (WIM) B pe3ylbTaTe KOTOPBIX
YHUUTOKAIOTCS MaTepUaIbHbIE HOCUTEIHU MEPCOHATIBHBIX JaHHBIX.

O01mme noJoKeHus

2.1. Hacrosmuit [Topsnok yauuroxxenus [1JH, 00paboTka KOTOPBIX OCYIIECTBIISCTCS
0e3 ucmonp3oBaHus cpencts aBTomaruzanuu B MBJIOY n/c 10 «benoukay (manee — [opsmok),
pa3paboTaH B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit denepaniuu 0 MepcoOHATBHBIX
naHHbIX (manee — [1J[H) 1 HOpMATUBHBIMU MPABOBBIMU aKTaMH (METOJUYECKUMHU JOKYMEHTAMH )
deneparbHBIX OPraHOB MCTIOJHUTEIHLHOM BIACTH 1O BompocaM 6e3omacHoct [1/1H.

2.2. Hacrosmuit Ilopsnok onpenenser OCHOBHbIE IPUHUUIIBI YHUUYTOXKEeHUS [1/1H
00paboTKa KOTOPHIX OCYIIECTBIISICTCS 0€3 UCIIOJIB30BAaHUS CPEACTB aBTOMATH3AIIHH.
2.3. [opsimok oOs3areneH s UCHONHEHUs Bcemu paborHukamu MBJIOY n/c 10

«benoukay (mamee — YdpexaeHue), HEIOCPEACTBEHHO yJacTBYIOIMMH B oOpabotke I1/IH Oe3
HCIIOJIb30BAHHUA CPCACTB aBTOMATU3AllNN.

O0ecneyenne 6€301aCHOCTH NMEPCOHAIBHBIX JAHHBIX
3.1. [1/T1 ipu UX HEaBTOMATHU3UPOBAHHONW 00PaOOTKE TOKHBI 000COOISITHCS OT HHOM

UH(OpPMaLIMH, B YACTHOCTH ITyTeM (PUKCAIIMU UX HA OTICNbHBIX MaTepuanbHbIX HocuTensx [1/1H,
B CIIELIUANIBHBIX pa3jiesiaX WK Ha MoJIAX GopM.

3.2 He nonyckaercsa xpanenue [1JIH pa3iMuHBIX KaTeropuil HaA OJJHOM MaTepUaJIbHOM
HOCHTEJIE.
3.3. He pnomyckaercs ¢ukcanus Ha omHoM OymaxxHoMm Hocutene I[I/lH, memm

00pabOTKH KOTOPHIX 3aBEIOMO HE COBMECTHMBI.



3.4. JlomkHO oOecneunBaThCsl pa3fefibHOE XpaHEHHE MaTepHalbHBIX HOCHTENEH,
conepxanux I1JIH, 06paboTka KOTOPBIX OCYIIECTBISIETCS B Pa3IMUHBIX LIETSX.

3.5. [Ipu HecoBMecTHMMOCTH Leleld HeaBTOMaTU3MpoBaHHOW oOpabGotku I1/IH,
3a()UKCHPOBAaHHBIX HAa OJHOM MAaTEpUAJIBHOM HOCHUTENE, €CIU MaTepHalbHbIi HOCHUTENb HE
MO3BOJISIET OCYIIECTBIIATE 00paboTKy [1/IH oTnenbHO OT Apyrux 3a(UKCHPOBAHHBIX HA TOM Ke
Hocutene [1JH, ToKHBI OBITh MPUHSTHI MEPHI IO 00ECTIEYCHUIO pa3ieabHoi 006padoTku [1/1H, B
YaCTHOCTH:

—Npu HEOOXOAMMOCTH MCIIOJIB30BaHMs WM paclpocTpaHeHUs onpeaenaeHHbx I[IJIH
OTJENIFHO OT HAaXOMAAIIMXCS HA TOM K€ MaTepualibHOM Hocutene aApyrux [1/1H, ocymecTBisercs
konupoBanue IIJ[H, nDomnexamux pacnpoCTPaHEHUIO WJINM HCIOJIb30BAHUIO, CHOCOOOM,
UCKJTIOYAIONIMM OJHOBpEeMEeHHOe KomupoBaHue IIJIH, He momyexammx pacnpoCTpaHEHUIO H
WCITOJIB30BAHUIO, HCTIONB3YeTCs (pacnpocTtpansercs) konus [1/xH;

—IIpU HEOOXOTUMOCTH YHHUUTOXEHUS WM OyiokupoBaHus dactu I1J{H yHUYTOXKAETCS MM
OJIOKMpYETCsl MaTepUalIbHBII HOCHTENb C MpPEABAPUTENBHBIM KONMHMPOBAHUEM CBEJCHUN, HE
HOUIeKAIMX YHUUTOXKECHHUIO WM OJIOKMPOBAHUIO, CIOCOOOM, MCKIIIOYAIOIIUM OJJTHOBPEMEHHOE
konrposanue [1/{H, moexamnmx yHHITOXXEHUIO WM OJIOKUPOBAHUIO.

3.6. PaGoTHukM YupexneHusi, OCyIeCTBISIIONTNE HEaBTOMAaTU3UPOBAHHYIO 00pabOTKy
111, umeroT pomyck kK oOpaborke II/[H B cooTBeTcTBUMM ¢ mpuKazoM pykoBoautens «O0
YTBEP)KJCHUHU JIML, UMEIOLINX JOCTYII K IEPCOHAIBHBIM TaHHBIM.

3.7. Heo06xomuMo  mpuHUMATh  OpraHM3allMOHHbIE  (OXpaHa  IOMELICHWH) U
TEXHUYECKHE MEpbl, HCKIIOUYAIOIIMNE BO3MOXKHOCTh HECAaHKI[MOHUPOBAHHOTO JOCTyHa K
MaTepuaibHbIM HocuTesaM I1/1H.

3.8. VupexaeHue He MNeperacT MaTepHabHbIE HOCUTEIM NEPCOHAIBHBIX JaHHBIX
Tr00bIM JHIaM, 0e3 mucbMeHHOro coryiacusi cyobsexToB I1/IH, 3a HCKITIOYEHHEM cydaeB, KOoraa
9TO HEOOXOAMMO B LIEJSIX NPEAYIPEXKIECHUS YIpO3bl KU3HU U 310poBbI0 cyObekTa I1/1H, a Takxke
B MHBIX CIIy4asx, IPELyCMOTPEHHBIX 3aKOHOATeIbCTBOM Poccuiickon Penepanuu.

3.9. IIpu nepegavye MarepuanbHbIX HOCUTENEH, coaepkamux [1/IH, Tperbeit cropoHe
JIOJKHBI OBITH MPUHATHI MEPBI, HCKIIIOYAIOIINE BO3MOKHOCTh HECAHKIIMOHUPOBAHHOTO JOCTYMA
K I1/]H.

3.10. IIpu nepenadye marepuanbHbBIX HOcUTeNeH, copepxkamux 1111, Tperbeil cTtopoHe
JIOJDKHO OBITh IOJATOTOBJIEHO CONPOBOAUTENIBHOE MHCBMO, B KOTOPOM 3a(MKCHPOBAH COCTAB
IepeaBaeMbIX MaTepUAIbHBIX HOCHUTENEH, C yKa3aHUEM KOJMYECTBA CTPAaHUI] /Ui OyMa)KHBIX
HOCHUTEJICH, C YKa3aHUEM CTETIEHU KOH(HUICHIIMAILHOCTH (€CIIi HEOOXOMMO).

3.11. O d¢axre mnepenaun/mpueMa MaTepHaJbHBIX HOcHUTeNed, coxepkammx I1J1H,
JeNaloTCcsd  COOTBETCTBYIOIIME  3aldCH B JKypHajax  ydeTa  MCXOJAIICH/BXOIsIIei
KOPPECIIOHICHIINH.

3.12. [Ipu mpueme marepuanbHBIX HOCHTENeH, coaepkamux [1/H, MOIDKHBI OBITH

MPUHSTHI MEpbI, 0OecTeunBaroue X coxpaHHocTs. [lpu npueme OymakHbIX HOcHUTeNel paboTa
C TakKUMH HOCHUTENSIMH JOJDKHAa OBITh OpPraHU30BaHa, B COOTBETCTBUU C MPHUHIIUIIOM
KOH(UICHIIMATBEHOTO JIETOMPOU3BO/ICTBA, IEHCTBYIOIIETO B Y UpEXkKACHUU.

XpaHeHHe NEePCOHATbHBIX JAHHBIX

4.1. [Ipu xpanenun MarepuaiabHbIX HocuTener [1JIH MOoMmKHBI COOMIOIATRCS YCIIOBHUS,
oOecrieunBaromue coxpanHocts [1/H, uckitoyaronme HeCaHKIIMOHUPOBAHHBIM K HUM JIOCTYII.

4.2. Marepuanibipie  HocuTenu  [IJIH  HOMKHBI ~ XpaHUTbCS B Mpeaesax
KOHTPOJIUPYEMOU 30HBI.

4.3. TeppuTopusi KOHTPOJUPYEMOH 30HBI OMNPEAEIICTCS MPUKA30M 3aBEAYIOIIETO
VYupexneHus.

4.4. 3anpenieH BbIHOC WK KonupoBanue Hocuteneit [1/1H.

4.5. B Hepabouee BpeMsi U BpeMsi OTCYTCTBUSI HEOOXOIMMOCTH ucnonb3oBaHus [1/1x

MaTepuanbHbie HocuTenu [1JIH MOIDKHBI XpaHUTHCS B XPAHWIMINAX MAaTepUATbHBIX HOCHTEIICH
TT/1H.



4.6. Ilepeuenr Mect XxpanHeHus Hocurened [IJ[H  yTBepxkmaercs IPUKA30M
3aBEIYIONIETO Y UPEeKACHUS.

Yuuuro:xxkeHnue MNEPCOHATBHBIX JAHHBIX

5.1. VYuauuroxkenne IIJlH — neiicTBus, B pe3ylbTaTe€ KOTOPHIX CTAaHOBHUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH cofepxanue [1/IH u (uam) B pe3ysbTaTe KOTOPhIX YHHUUYTOXKAIOTCS
MarepuasibHbie HocuTenu [1/1H.

5.2. Yuunuroxenue Hocutenel I1/IH ocymectBisercs B TeueHue 30 qHE ¢ MOMeHTa
or3biBa cyobekToM II/[H cormacuss Ha o0pabotky II/[H (ecnu Oosiee KOPOTKHMI CpPOK HeE
IIPEyCMOTPEH COOTBETCTBYIOLIMM JOTOBOPOM, CTOPOHON KOTOPOTO SIBIISIETCS Y UpEXkIECHNE) N
ucTeueHus: cpokoB oOpadoTku [1/1H, B TOM yucie XpaHeHus: B apXuBax.

5.3. YHuuroxxeHneM OymaxkHblx Hocuteneil [I/lH 3aHumMmaercs KomHccus 1O
obecrieuenuro 6e3onacHoctH [1J]H, co3maBaeMast MpUKa3oM 3aBEAYIOMIETO Y UPEKIACHHUS.
5.4. Bymaxnsie Hocutenu I1JIH (HIOKyMEHTHI, MX KONUU, BBIUCKH), YHUUTOKAIOTCS

NyTEM HW3MENbUYECHHUS HA MEJIKHE 4YacTH, HCKIIOYAKIINE BO3MOXKHOCTh IOCIEIYIOLIErO
BOCCTAHOBJICHHSI HH(POPMAIINH, UITH CKUTAIOTCS.

5.5. [lo oxoHuaHum yHWYTOXKEHHMs OymaxkHbix Hocutener [IJlH kommccuen
cocTaBlsieTCs «AKT YHUUYTOKEHUU MEPCOHATBHBIX JAaHHBIX», ()OpMa KOTOPOTO yCTAaHOBJICHA B
[Tpunoxenun 7 k Ilomoxenuto 00 oOpaboTke mnepcoHabHBIX naHHbBIX MBJIOY n/c 10
«bemoukay.

5.6. Komuccust cocraBisieT U MOANKMCHIBAET B ABYX AK3EMIUISIpPAX COOTBETCTBYIOIIMIA
«AKT YHUYTOXEHUU MEPCOHATBHBIX JAHHBIX». B TeueHwe Tpex NHEW MOcie COCTaBICHUS aKT
HaIlpaBJIsieTCsT Ha YTBEPXKICHHE 3aBenyroleMy YupexnaeHus. Ilocie yTBepxkaeHuss OIUH
DK3EMIUIIP aKTa OCTAeTCsl y OTBETCTBEHHOTO 3a opranuzanuio obOpabotku I1/IH, BTOpOI
3K3EMILISP NEPENAETCA B ApXUB HA XPAHECHHUE.

OTBEeTCTBEHHOCTDH

6.1. OTBETCTBEHHOCTh 3a HAJJIEXKAIee M CBOEBPEMEHHOE BBIMOJHEHHE (YHKIHH,
IPEIYCMOTPEHHBIX HACTOSIIUM IMOPSAKOM, HECET OTBETCTBEHHBIN 3a OpraHM3aLUI0 00pabOTKH
[1/T1 B YupexxaeHun.

6.2. Ha otBercTBeHHOTO 3a oOpranu3anuio oOpabotku [IJ[H B VYupexnenuun
BO3JIaraeTcs MepcoHalIbHasi OTBETCTBEHHOCTh 34!

—CO3JJaHM€ HaJUIeKAIUX YCIOBUH JJIs MCIIOJIb30BaHMsI JOKYMEHTOB;
—COXPaHHOCTb JOKYMEHTOB.

2.  Cpok neiicTBUS U MOPSI/IOK BHECEHUsS] M3MEHEHU M

7.1. Hacrosmee IlonoxeHue BcTynmaeT B CHIly ¢ MOMEHTAa €ro YTBEPXKIACHUS U
JEHCTBYET OECCPOUHO, 10 3aMEHBI er0 HOBBIM [lookeHneMm.
N3menenus u nonosHeHus B Hactosiee [1onoxenne BHOCATCS MPUKA30M 3aBEIYIOLIETO
Yupexnenus.



JIncT o3HakoMJIeHUA

Ne ®dUO JomxHOCTD Hara Iloanuce
/11
1. | MBanoBa CBernaHa JETTONPOU3BOIUTEND
EBrenreBHa
2. | KoBmoBa AnpbOrHa CTapIIMi BOCIUTATEIb
BrnagumupoBHa
3. | BonakoBa AneBTuHa YUHUTEIb - 1ePEKTOIOT

EBreuneBna
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